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General Statement of Accountability (for Counselor supervisees) 
In addition to meeting the standards set forth in the following policies, laws and ethical 

statements, supervisees are expected conduct themselves in an ethical, responsible and professional 

manner. They must be knowledgeable of and at all times adhere to the general standards of 

professional ethics and practice set forth by the American Counseling Association (ACA) as well as the 

additional standards set forth for counseling practice in specific settings (e.g., the International 

Association of Marriage and Family Counselors, Association for Specialists in Group Work (ASGW, etc.) 

and the National Board for Certified Counselors. The general and specific ACA standards for ethical 

practice are listed on the ACA web site at http://www.counseling.org.  The general and specific NBCC 

standards for ethical practice are listed on the NBCC web site at http://www.nbcc.org/Assets/Ethics/nbcc-

codeofethics.pdf.  At the outset of this supervision contract, supervisees are directed to review these 

standards and seek any clarification needed from the supervisor.  

As future professional counselors, the profession and this supervisor expects supervisees to be 

concerned about other people, to be stable and psychologically well adjusted (personally and 

professionally), to be capable of effective interpersonal relationships, to be able to receive and apply 

feedback willingly, and to give feedback constructively. Further, supervisees are expected to behave 

generally in a manner that demonstrates fitness for a role in the counseling profession. Finally, 

McManaway and Associates expect supervisees contracting for supervision to be committed to 

continued personal growth and professional development and to demonstrate that commitment 

through self-reflection and responsiveness to supervision in all activities related to their degree 

program. McManaway and Associates believes that it is ethically imperative that counselors be willing to 

do in their own lives what they ask their clients to do in theirs which includes that the supervisee 

demonstrates willingness to grow; takes responsibility for consequences of own behavior; actively 

participates in supervision sessions; demonstrates respect and appreciation for individual differences; 

and demonstrates understanding of own personal dynamics as they relate to therapy and supervision. 

For all the reasons cited above, the supervisor will regularly monitor not only supervisees' 

theoretical progress but also selected personal characteristics that will affect their performance in the 

http://www.counseling.org/
http://www.nbcc.org/Assets/Ethics/nbcc-codeofethics.pdf
http://www.nbcc.org/Assets/Ethics/nbcc-codeofethics.pdf
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field.  The purpose of this monitoring process is to ensure that all supervisees of McManaway and 

Associates possess those characteristics sufficiently that they do not interfere with their professionalism 

or helping capacity. In this way we can assure that the reputation of our supervision processes and our 

recommendations for successful completion of supervised practice will be held in the highest esteem. 

Required disclosures and releases (for Counselor supervisees) 

All supervisees will provide the supervisor with a copy of their disclosure form for Maryland 

(http://dhmh.maryland.gov/bopc/pdfs/sampleprofessionaldisclosure.pdf) or West Virginia 

(http://www.wvbec.org/images/PL_Disclosure_Statement_Instructions10.2008.pdf ).  In that informed 

consent, supervisees shall clearly state the following:  Supervisees Name, LGPC, ( or provisional LPC) is 

supervised and mentored by Tara McManaway , LPC, ALPS WV#715, LCPC (MD#4997)in compliance with 

the State of Maryland’s  (or West Virginia’s) Board of Professional Counselors and Therapists, 4201 

Patterson Avenue, Baltimore, Maryland 21215  (410.764.4732). They will also provide a copy of 

malpractice coverage meeting the standards of the placement, and any certificates of professional 

memberships and state licenses. A release of information from the placement site which includes a 

statement of understanding between this supervisor and the placement site will also be required. 

Informed consent is required of each client of the supervisee including but not limited to releasing 

digital recording either video or voice, client files, and consultation permission.  

For more information interested parties can refer to the section on references in this Binder, links on 

www.taramcmanawayandassociates.com or to the Best Practices in Supervision, published by ACES.  

Fees and Payment 

 

Fees are due at the time of service. Cancellations may be charged at ½ the standard rate with 24 hours 

notice for either group or individual sessions. Cancellations for after-hours sessions, online sessions or 

without 24 hours notice are charged at the full rate for group or individual sessions.  Supervision 

sessions will not continue until all fees are paid and accounts are up to date.   

 

http://dhmh.maryland.gov/bopc/pdfs/sampleprofessionaldisclosure.pdf
http://www.wvbec.org/images/PL_Disclosure_Statement_Instructions10.2008.pdf
http://www.wvbec.org/
http://dhmh.maryland.gov/bopc/Pages/index.aspx
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Personal Disclosure and Informed Consent of Supervision 
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CONTRACT FOR SUPERVISION IN THE PRACTICE OF CLINICAL 

PROFESSIONAL COUNSELING MARYLAND 
 

(Adapted from CONTRACT FOR SUPERVISION IN THE PRACTICE OF CLINICAL PROFESSIONAL 

COUNSELING GRH32012 and Sample Counseling Supervision Contract, Bernard and Goodyear, 2009, 

p305) 

This contract for supervision is meant to formalize the professional relationship and responsibilities 

between _______________________________________, Supervisor 

and____________________________________, Supervisee, in which the supervisor directs, guides, 

monitors, instructs, and evaluates the supervisee’s knowledge, skills, and abilities to provide clinical 

professional counseling services in an ethical and competent manner in compliance with Health 

Occupations, Title 17, Annotated Code of Maryland, and related COMAR regulations. The below signed 

attest to having reviewed and agreed upon the guidelines in the McManaway and Associates’  Personal 

Disclosure & Informed Consent of Supervision and Supervision Information Binder on file in the office 

located at__________________________________________________________________________. 

Context of Services: 

• One clock hour of individual supervision for each _____ (state number here) client contact 

hours. 

• One clock hour of group supervision for each _____ (state number here) client contact hours. 

• Individual Supervision will be conducted on site at one of the office locations of McManaway 

and Associates. 

• An eclectic and integrative model of supervision will be used, as described in the McManaway 

and Associates’ Personal Disclosure & Informed Consent of Supervision and Supervision 

Information Binder. 

Method of Feedback: 

• Feedback will be provided by the Supervisor during each session  and a formal evaluation 

following the agreed upon rubric in the McManaway and Associates’  Personal Disclosure & 

Informed Consent of Supervision and Supervision Information Binder will be conducted at 

regular intervals but no less than monthly. A narrative evaluation will also be provided at mid-

contract and at the conclusion of the contract. Copies will be available for all parties and may be 

supplied to licensing bodies as requested. 

• The Supervisor welcomes evaluation and evaluations will be conducted at regular intervals but 

no less than monthly. A narrative evaluation will also be provided at mid-contract by the 
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supervisee and at the conclusion of the contract. Copies will be available for all parties and may 

be supplied to licensing bodies as requested. 

Responsibilities of the Supervisor:  

• Establish written contract items related to frequency of individual and/or group supervision 

sessions, formal and informal evaluations, contact information, etc;  

• Ensure that the supervisee is practicing within the scope of the supervisee’s license;  

• Determine the skill level at which the supervisee may practice;  

• Focus on raw data from the supervisee’s practice;  

• Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, 

and focus of the supervisory sessions;  

• Ensure that the supervisee has read and is knowledgeable about Health Occupations Article, 

Title 17, Annotated Code of Maryland, COMAR 10:58, and state and federal  laws related to 

reporting requirements and emergency procedures for high risk or abused clients, as well as 

confidentiality and privileged communication;  

• Within a reasonable period of time before termination of supervision, provide the supervisee 

and employer with a notice of termination to avoid or minimize any harmful effect on the 

supervisee’s clients or patients;  

• Be responsible for the clinical professional practices of the supervisee;  

• Provide for emergency supervision and direction to the supervisee by a Board-approved 

supervisor;  

• Provide a written evaluation of the supervisee’s progress to the supervisee every _____month(s) 

according to and following the guidelines in the McManaway and Associates’ Personal 

Disclosure & Informed Consent of Supervision and Supervision Information Binder on file in the 

office located on the website and at 

__________________________________________________________________. 

 

 

Responsibilities of the Supervisee: 

• Verify that the supervisor has been approved by the Board;  

• Establish and execute the written contract for supervision before beginning to practice clinical 

professional counseling;  
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• Attend and participate in supervision as agreed in the written contract for supervision;  

• Prepare for supervision using case materials related to the supervisee’s clinical counseling 

practice;  

• Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, 

and focus of the supervision, to be available for verification to the Board, on request by the 

Board or its authorized agent;  

• Refrain from engaging in the practice of clinical professional counseling independent of 

supervision, (i.e., solo practice);  

• Provide each client with a copy of a professional disclosure statement as described in Health 

Occupations Article, 17-507, Annotated Code of Maryland and COMAR 10.57.12 clearly stating 

that counseling services are provided under clinical supervision, and provides the name of the 

supervisor with address and contact information;  

• Obtain a signed release of information and informed consent for treatment form from the client 

which indicates that the client: 1) is aware that counseling services are being provided under 

clinical supervision; 2) consents to the recording of counseling sessions with the knowledge that 

the recording may be shared with and be limited to the supervisor; and 3) consents to the 

sharing of client information between the licensed graduate professional counselor and the 

named clinical supervisors.  

  

Procedural Considerations: 

• Supervisee’s written case notes, treatment plans and recordings will be reviewed and evaluated 

in each session. 

• Issues related to the supervisee’s professional development shall be discussed. 

• Sessions will be used to discuss issues of conflict and failure of either party to advice by 

directives outlined here in the contract and the McManaway and Associates’ Personal 

Disclosure & Informed Consent of Supervision and Supervision Information Binder on file in 

the office located 

at________________________________________________________________________. 

In case of an emergency we have discussed and agreed upon the following procedure: (draw line 

through if no additions) 

 

Contact information for the Supervisor:  Tara McManaway LCPC (Md 4997) LPC (WV 715) 

taramcmanawayandassociates@gmail.com  phone 240-776-2013 

mailto:taramcmanawayandassociates@gmail.com
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Supervisor’s Scope of Practice: 

Tara McManaway of McManaway and Associates received her Master’s of Divinity in Counseling and 

Theology from Vanderbilt University in 1981 and a Certificate of Advanced Graduate Study in Counseling 

and Supervision in 2015. She has been a Licensed Professional Counselor and Approved Licensed 

Professional Supervisor in WV since 1988. She is a LCPC in Maryland. She is a Professor in the Health 

Sciences Division at the College of Southern Maryland. She has taken continuing education in clinical 

supervision from a number of approved providers. In addition, she has attended West Virginia University 

and Johns Hopkins University for post Master’s Degree Training in counseling and supervision.  

 

Additional Provisions, Agreements and/or Clarifications: (draw line through and initial if no additions) 

 

We agree to uphold the directives and provisions outlined in this contract to the best of our abilities, 

and conduct our professional behavior according to Health Occupations Article, Title 17, Annotated 

Code of Maryland, COMAR 10:58, and relevant state and federal laws and regulations.  

 

Supervisor______________________________________________Date_________________  

 

Supervisee______________________________________________Date_________________  

If the Supervisee has complaints or concerns regarding supervision, the supervisee may/should contact: 
Health Occupational Investigator  
Board of Professional Counselors & Therapists  
4201 Patterson Avenue 
Baltimore, MD 21215  
(Tel) 410-764-4877 410-764-4877  
 

http://dhmh.maryland.gov/bopc/SitePages/regulation.aspx
http://dhmh.maryland.gov/bopc/SitePages/regulation.aspx
http://dhmh.maryland.gov/bopc/SitePages/Healthoccupations0818.aspx
http://dhmh.maryland.gov/bopc/SitePages/licenseeinfo.aspx
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Notice of Privacy and HIPAA Policies 
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Resume and curriculum vitae McManaway 
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 Continuing Education Record for Tara McManaway
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Licenses and Malpractice Insurance (follow links to verify) 
West Virginia 

WV License Verification (Counseling)   Tara McManaway  

WV License Verification (Supervision) Tara McManaway 

WV License Verification (Massage Therapy) Tara McManaway 

Maryland 

Maryland License Verification (Counseling) Tara McManaway 

Maryland License Verification (Supervision)  

Maryland License Verification (Massage Therapy) 

 

Malpractice Endorsement (on request) 

 

 

 

 

 

 

 

 

 

 

http://www.wvbec.org/verificationoflicensure.html
http://www.wvbec.org/supervisorinfolpcmft/currentalps.html
http://www.wvmassage.org/licensed.asp
https://mdbnc.dhmh.md.gov/pctVerification/default.aspx
https://mdbnc.dhmh.md.gov/PCTVerification/supervisionZip.aspx
https://mdbnc.dhmh.md.gov/chiroverification/default.aspx
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Title 10 DEPARTMENT OF HEALTH AND MENTAL HYGIENE 10.58.12.00 (follow 

links for most up-to-date revisions of Title 10)  

Subtitle 58 MARYLAND BOARD OF PROFESSIONAL COUNSELORS AND 

THERAPISTS  

Chapter 12 Supervision Requirements (follow links for updates)  
Authority: Health Occupations Article, §§17-101(s) and (v) and 17-301—17-309, Annotated Code of 

Maryland 

10.58.12.01 .01 Scope.  

A. This chapter establishes standards of supervision and the responsibilities of supervisors and 

supervisees in the practice of clinical professional counseling.  

B. This chapter applies to licensees who practice clinical professional counseling, clinical marriage and 

family therapy, and clinical alcohol and drug counseling in this State, and who provide supervision for 

licensed graduate professional counselors.  

C. This chapter also applies to licensed graduate professional counselors obtaining the supervised 

clinical experience required by Health Occupations Article, §17-304, Annotated Code of Maryland.  

D. Except as otherwise specified in this chapter, this chapter does not apply to personnel or 

management practices associated with contractual relationships or employment.  

E. Licensed graduate professional counselors who are in the process of completing their supervision 

requirements before August 22, 2011, may continue to complete their requirements as previously 

agreed to with their supervisor. A licensed graduate professional counselor whose supervision begins 

after August 22, 2011, shall follow the requirements set forth in Regulation .03 of this chapter.  

 

 

 

 

 

 

 

http://dhmh.maryland.gov/bopc/Pages/reg.aspx#Regulation
http://www.dsd.state.md.us/comar/SubtitleSearch.aspx?search=10.58.12.%2a
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10.58.12.02 .02 Definitions.  

A. In this chapter the following terms have the meanings indicated.  

B. Terms Defined.  

(1) “Applicant” means an individual applying for licensure as a clinical professional counselor.  

(2) “Board” means the Maryland Board of Professional Counselors and Therapists.  

(3) Face-to-Face.  

(a) “Face-to-face” means in the physical presence of the individuals involved in the supervisory 

relationship during either individual or group supervision, or using video conferencing which allows 

individuals to hear and see each other in actual points of time.  

(b) “Face-to-face” does not include:  

(i) Telephone supervision; or  

(ii) Internet communication that does not involve actual or real time video conferencing, such as instant 

messaging services and social networking sites.  

(4) “Licensed mental health care provider” means:  

(a) A licensed clinical professional counselor; or  

(b) A licensed clinical alcohol and drug counselor, licensed clinical marriage and family therapist, 

licensed certified social worker-clinical, psychiatrist, psychologist, or psychiatric nurse practitioner who 

is authorized by law to practice a health occupation which includes the diagnosis, prevention, treatment, 

and amelioration of psychological problems and emotional or mental conditions of individuals or groups.  

(5) “Relative” means:  

(a) Spouse or domestic partner;  

(b) Parent, stepparent, or legal guardian;  

(c) Sibling or stepsibling;  

(d) Child, stepchild, foster child, or ward;  

(e) Mother-in-law or father-in-law;  

(f) Son-in-law or daughter-in-law;  

(g) Grandparent or grandchild;  
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(h) Aunt or uncle; or  

(i) Niece or nephew.  

(6) “Supervised clinical experience in professional counseling” means counseling services conducted 

under the supervision of an approved supervisor.  

(7) “Supervisee” means a licensed graduate professional counselor obtaining the supervised experience 

required by Health Occupations Article, §17-304, Annotated Code of Maryland.  

(8) “Supervision” means a formalized professional relationship between a supervisor and supervisee in 

which the supervisor directs, guides, monitors, instructs, and evaluates the supervisee’s clinical 

professional counseling practice while promoting development of the supervisee’s knowledge, skills, 

and abilities to provide clinical professional counseling services in an ethical and competent manner.  

(9) Supervision Training.  

(a) “Supervision training” means a course or program designed to provide information regarding the 

supervision process utilized by licensed clinical professional counselors and therapists in a variety of 

settings.  

(b) “Supervision training” content areas may include, but are not limited to:  

(i) The role and responsibilities of the supervisor;  

(ii) The needs of the supervisee, supervisor, and the clinical services setting while maintaining a clear 

ethical perspective;  

(iii) The role of the supervisor as gatekeeper to the profession;  

(iv) Methods for building effective and appropriate relationships with clients;  

(v) Methods for group supervision; and  

(vi) Models and modalities for practice intervention.  

(c) “Supervision training” may be obtained through:  

(i) Graduate-level course work; or  

(ii) Continuing education units (CEUs)  

(10) “Supervisor” means:  

(a) A licensed clinical professional counselor, licensed clinical marriage and family therapist, or licensed 

clinical alcohol and drug counselor who meets the requirements for licensure under Regulations .01, .07, 

or .08 of this chapter, as approved by the Board; or  
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10.58.12.02 .02 Definitions.. 

(b) An individual who is a licensed mental health care provider, as defined in §B(4) of this regulation, 

under Health Occupations Article, Annotated Code of Maryland, as approved by the Board.  

(11) “Under the supervision of an approved supervisor” means engaging in an ongoing process of 

receiving direction from an approved supervisor that includes:  

(a) Monitoring the performance of a licensed graduate professional counselor; and  

(b) Documented and direct consultation, guidance, and instruction with respect to clinical skill and 

competency.  

(12) “Written contract for supervision” means an agreement, on a form provided by the Board and 

initiated before beginning supervision, between the supervisee and approved supervisor that details the 

scope of supervision.  

10.58.12.03 .03 Composition of Supervised Clinical Experience.  

A. A licensed graduate professional counselor shall complete at least half of the requisite supervised 

clinical experience in professional counseling hours under the supervision of a licensed clinical 

professional counselor approved by the Board.  

B. A licensed graduate professional counselor may complete the remainder of the supervised clinical 

experience hours in counseling under the supervision of a licensed mental health care provider as 

defined in Regulation .02B(4)(b) of this chapter and as approved by the Board.  

10.58.12.04 .04 Required Hours of Supervised Experience.  

A. To qualify for a license to practice clinical professional counseling, an applicant holding a master’s 

degree shall have completed not less than 3 years with a minimum of 3,000 hours of supervised 

experience in counseling approved by the Board, including:  

B. An applicant holding a doctoral degree shall have completed not less than 2 years with a minimum of 

2,000 hours of supervised experience, including 50 hours of face-to-face clinical supervision, in 

counseling approved by the Board, 1 year of which shall have been completed after the award of the 

doctoral degree.  
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10.58.12.05 .05 Standards for Supervision.  

A. A supervisor shall:  

(1) Supervise only in those areas within the supervisor’s competence as determined by education, 

training, and experience;  

(2) Provide supervision appropriate to the particular level of licensure being applied for or maintained;  

(3) Provide supervision in the general content areas established in Health Occupations Article, §17-304, 

Annotated Code of Maryland;  

(4) Ensure that a supervisee has read and is knowledgeable about:  

(a) Health Occupations Article, Title 17, Annotated Code of Maryland, including the supervisee’s scope of 

practice of clinical professional counseling under Health Occupations Article, §17-101(s), Annotated 

Code of Maryland; and  

(b) Title 10, Subtitle 58 of the Code of Maryland Regulations, including COMAR 10.58.03 Code of Ethics; 

and  

(5) Instruct and provide guidance to supervisees in:  

(a) Appropriate billing practices, if applicable to the practice site;  

(b) Financial record keeping and disclosure;  

(c) Establishment and disclosure to clients of:  

(i) Fees for services;  

(ii) Payment arrangements;  

(iii) Payment plans;  

(iv) Financial services; and  

(v) Terms and conditions of service;  

(d) Providing services as authorized by Health Occupations Article, §17-308, Annotated Code of 

Maryland; and  

(e) Providing psychotherapy.  

B. The following individuals may not provide supervision for a supervisee:  

(1) A relative;   
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(2) A licensed graduate professional counselor, licensed graduate marriage and family therapist, or 

licensed graduate alcohol and drug counselor;  

(3) A certified supervised counselor — alcohol and drug;  

(4) A certified associate counselor — alcohol and drug; or  

(5) A certified professional counselor.  

10.58.12.06 .06 Supervisors — Qualifications and Responsibilities.  

A. Before providing supervision to a supervisee, a supervisor shall:  

(1) Be:  

(a) Licensed by the Board as a:  

(i) Clinical professional counselor;  

(ii) Clinical marriage and family therapist; or  

(iii) Clinical alcohol and drug counselor; or  

(b) A licensed mental health care provider as defined in Regulation .02B(4) of this chapter;  

(2) File with the Board the supervisor approval form and provide the supervisee with a copy of this form;  

(3) Have a license that is unencumbered and without restrictions or conditions due to disciplinary action 

for the 2 years preceding the application for approved supervisor status;  

(4) Be approved as a supervisor by the Board;  

(5) Have completed:  

(a) 2 years of active clinical practice experience in professional counseling, marriage and family therapy, 

or alcohol and drug counseling after obtaining a license as a:  

(i) Clinical professional counselor;  

(ii) Clinical marriage and family therapist; or  

(iii) Clinical alcohol and drug counselor; or  

 

 

 

 

http://www.dsd.state.md.us/comar/comarhtml/10/10.58.12.06.htm
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10.58.12.06  

.06 Supervisors — Qualifications and Responsibilities.  Con’t. 

(b) 2 years of active clinical practice experience as a professional counselor, marriage and family 

therapist or alcohol and drug counselor licensed or certified in another state, territory, or jurisdiction 

that has requirements that are equivalent to or exceed the requirements of Health Occupations Article, 

§17-302, 17-303, or 17-304, Annotated Code of Maryland; and  

(6) Have completed one of the following education and training experiences not later than December 

31, 2015:  

(a) 2 years of documented experience providing counselor supervision;  

(b) At least 3 semester credit hours of graduate-level academic coursework that includes counseling 

supervision;  

(c) A Board-approved continuing education program in counseling supervision, that includes a minimum 

of 18 direct clock hours with the trainer or trainers;  

(d) The National Board of Certified Counselors (NBCC) Approved Clinical Supervisor (ACS) credential; or  

(e) Supervision training as defined in Regulation .02B(9)(a) and (b).  

B. Exceptions.  

(1) An individual who is approved by the Board as a supervisor before December 31, 2015, may continue 

to provide counselor supervision after that date provided that not later than that date the supervisor 

has:  

(a) Completed 2 years of documented experience providing counselor supervision; and  

(b) Filed the supervisor approval form with the Board and been granted Board-approved supervisor 

status.  

(2) After December 31, 2015, applicants for Board-approved supervisor status will be required to 

complete either §A(6)(b), (c), or (d) of this regulation.  

C. A supervisor may be:  

(1) An agency-designated supervisor; or  

(2) An independent supervisor in private practice.  
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10.58.12.07 .07 Responsibilities of a Supervisor.  

A supervisor shall:  

A. Establish a written contract for supervision initiated before beginning supervision;  

B. Ensure that the supervisee is practicing within the scope of the supervisee’s license;  

C. Determine the skill level at which the supervisee may practice;  

D. Focus on raw data from the supervisee’s practice;  

E. Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, and 

focus of the supervisory sessions;  

F. Ensure that a supervisee has read and is knowledgeable about Health Occupations Article, Title 17, 

Annotated Code of Maryland, and COMAR 10.58;  

G. Within a reasonable period of time before termination of supervision, provide the supervisee and 

employer with a notice of termination to avoid or minimize any harmful effect on the supervisee’s 

clients or patients;  

H. Be responsible for the clinical professional practices of supervisees;  

I. Provide for emergency supervision and direction to a supervisee by a Board-approved supervisor;  

J. Provide a written evaluation of the supervisee’s progress to the supervisee every 3 months;  

K. Provide a copy of the documentation required by Regulation .06A(2) of this chapter:  

(1) On request, by the supervisee; and  

(2) On request, by the Board or its authorized agent; and  

L. Comply with a Board audit of a supervisor’s compliance with regard to the supervision requirements 

and supervisory responsibilities.  

10.58.12.08 .08 Responsibilities of a Supervisee.  

A. A supervisee shall:  

(1) Verify that the supervisee’s supervisor has been approved by the Board;  

(2) Establish a written contract for supervision before beginning supervision;  

(3) Attend and participate in supervision as agreed in the written contract for supervision;  
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10.58.12.08 .08 Responsibilities of a Supervisee.  

(4) Prepare for supervision using case materials related to the supervisee’s clinical counseling practice; 

and  

(5) Maintain documentation of supervisory sessions for at least 7 years, including dates, duration, and 

focus of the supervision, to be available for verification to the Board, on request by the Board or its 

authorized agent.  

B. A supervisee may not engage in the practice of clinical professional counseling independent of 

supervision.  

C. A supervisee shall provide the client with a copy of a professional disclosure statement as described in 

Health Occupations Article, §17-507, Annotated Code of Maryland, that:  

(1) Clearly states the counseling services are provided under clinical supervision; and  

(2) Provides the name of the supervisor with address and contact information.  

D. A supervisee shall obtain a signed release of information and informed consent for treatment form 

from the client which indicates that the client:  

(1) Is aware that counseling services are being provided under clinical supervision;  

(2) Consents to the recording of counseling sessions with the knowledge that the recording may be 

shared with and be limited to the supervisor; and  

(3) Consents to the sharing of client information between the licensed graduate professional counselor 

and the named clinical supervisor.  

0.58.12.9999  

Administrative History  

Effective date: August 22, 2011 (38:17 Md. R. 1013)  

(Follow links for the most up to date versions of the COMAR regulations for Counselor Supervision) 

 

 

 

  

http://www.dsd.state.md.us/comar/SubtitleSearch.aspx?search=10.58.12.%2a


Supervision Informational and Educational Binder 2017 
 

Forms and Samples for Supervisees Use in Supervision 

Guidelines for Recording 
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Audio Video Recording Confidentiality 
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Consent to Record 

 



Supervision Informational and Educational Binder 2017 
 

Case Consultation Form Sample 
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Supervision Note –Sample 
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Risk Management Check List 
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Informed Consent for Clinical Consultation 
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Online and Electronic Communication Disclaimer
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Supervision Verification and Assessment Forms 

Professional Performance Standards Evaluation 
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State of 

Maryland 

Supervision 

Forms 
The latest versions of these documents can be found here 

 

 

 

 

 

 

 

 

http://dhmh.maryland.gov/bopc/Pages/forms.aspx
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State of    

West Virginia 

Forms 
The latest versions of these documents can be found here 

http://www.wvbec.org/popularforms/alpssuperviseeforms.html
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http://www.wvbec.org/images/New_Supervisor_s_Verification_and_Assessment_Form_12-12-12.pdf


Supervision Informational and Educational Binder 2017 
 

 



Supervision Informational and Educational Binder 2017 
 

Clinical Skills and Abilities Competency and Performance Evaluation 
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Remediation Processes and Forms 
A Supervisee receiving a rating below 3 on one or more of the Professional Performance standards or 

Clinical Competencies will be considered deficient in professional performance and subject to the 

following procedure:  

The supervisee and the supervisor will meet to discuss the Professional Performance concern(s). The 

supervisee will be presented with a Notification of Professional Performance Concern form, on which 

will be listed the deficient rating(s), the issuing supervisor’s explanation for the ratings, and descriptions 

of remedial actions that will be required. Signatures of both the issuing supervisor and the supervisee 

will verify their understanding of the concerns, the required remedial actions, and the schedule for 

completing them. Both the supervisee and supervisor will retain copies of the signed Evaluation of 

Action Form, the Summary of Meeting and a copy shall be kept in the supervisee’s file. 

If a supervisee receives more than one Notification of Professional Performance Concern during his/her 

contract or fails to show reasonable progress in remediation of deficiencies previously cited, he/she will 

be required to meet with the supervisor in accordance with the procedure described above. Depending 

upon the nature of new performance concerns and/or the reasons for the supervisee’s failure to comply 

with previously determined remedial action plans, the supervisor will consult a supervision consultation 

network regarding the development of alternative remedial strategies and/or evaluation of the 

supervisee's fitness for continuation in supervision. The supervisor and the supervisee will retain a 

signed copy of any revision made to the Notification of Professional Performance Concern.  

Supervisor will initiate the Professional Performance Review protocol at any time for supervisees who 

knowingly engage in illegal or unethical activities or for supervisees whose professional performance is 

deemed to present an immediate threat to the well-being of others. In such cases and depending upon 

the level of perceived threat, the supervisor may recommend discontinuation in the supervision 

contract without opportunity for supervisee remediation. 

Reasons for Termination  

Supervisors or supervisees have the right to terminate the supervisory relationship with adequate 

notice. Reasons for withdrawal are provided to the other party. When cultural, clinical, or professional 

issues are crucial to the viability of the supervisory relationship, both parties make efforts to resolve 

differences. When termination is warranted, supervisors make appropriate referrals to possible. 
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Summary of Meeting for Remedial Action 
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Evaluation of Action Form- Student Interns 
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Additional Maryland Resources for LGPC/LCPC  

Confidentiality and Minor Consent Q/A 
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Informed Consent Quick Guide 
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Minor Consent Maryland COMAR 

http://mgaleg.maryland.gov/webmga/frmStatutesText.aspx?article=ghg&section=20-102&ext=html&session=2015RS&tab=subject5
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